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Oburue ceeaenmus
HaszHaueHue JOKYMEHTR

HacTosxmui NOKYMEHT COZEpUT METOAMYECKHE pEKOMEHIALMH [I0
OprauMsaldyd Nepexofa Ha  INESKTPOHHYI0 (opMy BeISHMS IKYPRANOB
yCHEeBaeMOCTH oﬁyqarol;mxc;l B o0pazoBareJpHBIX yupexzaeHusx Poccuiickoii
Depepaiyiu.,

Beibop mndopMallmoHHOR CHCTEMBI BeNEHMS B 3IEKTPOHHOM  BHJE
JKYPHATOR YCIEBAeMOCTH OOy4Yalommxcd B 0OOpasOBATCNBHBIX  YIPSIKHEHHSIX
Poccuiickoi DOenepatu  JOMKEH  OCYMIECTBISTHCA  00pasoBaTENIbHBIM
VHPeKICHHEM Ha OoCHOBaHMW «CHCTEMBl BEACHHS KYDPHANOB YCTEBAEMOCTH
ofywalomuxcs B SNEKTPOHHOM BuAe B 06Ieobpa3oBaTeNBHBIX YUpeKTeHHSX

Poccuitckot @enepanuu. Yacts 2 «Equnble TpeOOBaHH.

PaspaboTunk '
Munucreperso obpasosaddd ¥ nayku Poccuiickodt Pepepanrn. Mocksa,

Teepckas, 11,

OcHnoBaEns 4 pazpaboTku

)
Hacrospmifi pokyMeHT pa3paboTaH B COOTBETCTBHH C ROPYYEHHEM

npespauyma Cosera npu Ilpesugente Poccuiickodl desepauyy 10 pasBUTHIO
uHpopMalonHoro ofectsa B Poccutickolf ®eaepanuy ot 22 pexabps 2010
roga no Bompocy: «O BHEJpeHHH 3JIEKTPOHHBIX 00pa3OBATENEHBIX DECYPCOB B
y4eOHBIA TIpOlECC M Mepax MO METOAWYECKOHM ¥ TeXHHYeCKOH NOMuepike
TIEIaroroB Ha MecTax» 1o paspaborke eguHBIX TpeboBaHUH K CHCTEMaM BejCHUS
XYPHAIOB ycrepaemocTy  o0ywaromdxcas B JJIEKTPOHHOM  BHAE B

of1eo6pa3oBaTENFHBIX YUPEKACHHAX.




]

HcnonbiyeMble COKpAINEHHs

Tepmun Onpexenenne
VKT HrdopMaiirOHHO-KOMMYHIKALHOHHBIE TeXHONOTHH
UC Hedopmanigonnas cacTemMa
10 IMporpaMmuoe obecrieyenue
16)% ) O6pazoBaTenbHOe YUpPeXKACHRS
QYO Opray ynpasiaenns o0pazopanus ]
4 . e e e Coeed
XK QMeKTPORBLIR XypHaJI _4]
)l ONEeKTPOHHEIR JHEBHHMK Jl
Hcnoapzyembie TePMHHBI
Tepmun Onpeaesenue
OnexTpoHHEIN TTO mmy 35eKTpoHHbIe CEPBHCE], obecnieunparoIIHe y4eT
KypHan BEITONHEHNS YYeOHOH INpOrpaMMsl, B TOM MkCHE
YCIIeBAEMOCTH H TOCELAaeMOCTH 00y dal0IuXCs
DNEeKTPOHHBIR ITO mnH >1eKTpOHHBIE CEpBHCEHL, 00eCTeuuBaloNHe B |
JAHEBHHK SAEKTPOHHOM BHE WR(OpMupoparyie oOydalomuXxcs u
UX ponurteiedl (IAKOHHBIX IPEACTABUTENCH) O XOie H
pesynsrarax y4eOHOTO mmporecca
AIMHERECTpaLKA Hpencrasurenn  ammupmcTpaipun  OY:  appexTop,
0) 3aMECTHTENIH JUPEKTOpa
Cotpynarnk OY PuzHIecKOe NHIQ, CBA3AHHOE TPYAOBEIME
OTHOLISHHSMY © oy
[Teparoruueckue Yaureng-pegMeTHUKY, NEAarord ACIOTHUTENEHOO
paborruxs OV 00pa30BaHHs, KIACCHEIE PYKOBONUTENH 1 JIP.
- ™ - ”
TexHuuecKui CotpyaBuK Y, OQCYIXECTRIIIOIMU It
cneguanuct OY agMuHHCTpupoBanue 2K

Monssosarenu K | Corpymauxu OV, ysacTBylompe B OpraHW3alHK &
OCYHIECTRIIEHNH YaeGHO-BOCIIHTATENHHOTO Npollecca

Tlomezomareny 3] | O6yqaoumecs, HX POOKTENH (3axoHHEBIC
[IPEACTABUTENH)




t

CocTas u coiepixanse pador o noarotToske k sBoay K
Beejienrie nieKTpOHHBIX ¢opM ydYeTa Xoja B pesynsraToB y4ueGHOMH
OEATERbHOCTH SBAACTCA COCTaBHOM 9acTeio pabotet nmo suexpenuo HMKT B

NPOUHECC YHPABICHHA OY, BBECJICHRA 3JICKTPOHHOIO }IOKYMCHTOO(?OPOT&.
f

Beeerue 3NEKTPOHHOIO XKYpPHANE HOJDKHO CORPOBOKUATHCS pa3paboTKoi
HOPMaTHRHO-NPABOBOrC obecneyeRus epes pasBUTAS CHCTEMB! OKANBHBIX dKTOB
QY. Pepepanerpiii 3akoH «O6 ofpazoBanuu» (Crarba 2) OpeuyCMeTpUBaeT
asToroMEOCTs OV, uto JSAET TDABO. KaKAOMY QY paszpabaTeiBaTs COOCTBEHHYIO
HOPMATHBHO-IPABOBYI0  Ga3zy, HE  UPOTHROPEHAmIYI0  ACHCTBYIOWEMY
3aKOHOAaTensCTBY PO B obracTu obpasopanua, OYHKITHOHHPOBAHUE K PA3BUTUE
QY nogmepxuBaerci ero  co0CTBEHHOH  HOPMAaTHBHO-NpaBOBOH  DOasoi

(NoKaNbHBIMYU AKTAMH),
t
Hopmotsopueckad peatensHocTs QY NpeAycMarprBaeT — BOZMOXKHOCTE

pean3alii CIEIYIOINHX HANpaBJICHHH MOKAILHOTO IPaBOBOTO oOecneueHus ee

QCHOBHCH JEATENbHOCTH:

* npaBoBoe o0ecHedeHHE OOpa3’OBATENBHOIO IpOLECca M €ro
METOIWYECKOTO CONPOBOXKACHHS; |

* npaBoBoe ofecreueHue (PUHAHCOBO-IKOHOMUECKOR NEATENFHOCTH;

* I1paBoBOe o0ecneveHne MaTepHaNbHO-TEXHUIECKOTO CHAOMEeHNS;

« paBosoe ofecneyenne Oe30nacHbIX YoROBAK yueOHl K TPy a;

¢ T1paBoOBOE oéecneqe}me TPYIOBBIX OTHOMEHRH (paboTa © KafpaMu);

s mpaBoBoe  ofecmedeHde  JENONPOM3BOACTBA  BCEX  CTOPOH

- pesitensHocTH OV,

HeobxopsMo  yuMTHIBaTH, YIO HOPMAaTMBHO-NipapoBoe ofecneuenwe
$
Aearensiocty OV HOCHT MHOTOYPOBHEBBIR XapaKTep M BKNIOYaeT B cebs menbii

KOMIIIEKC B3aMMOCBH32HHBIX HOKYMEHTOB (eHepaT-HOrO, PEervOHANBHOIO H
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MYBRIMOWILHOTO YPOBHEH, CIYXalldX COHEPXATeNbHBIMH OpPHEHTHPaMu »
HOpMaTHBHO~METOMOIIOTAYECKOH OCHOBOH A pazpalOoTKH NOKANBHOH TpaBOBOI
NoKymeRTauy camoro QY. Ha ocHoBe pa3sHOYpOBHEBO# 3aKOHOJATENBHOMK Oa3kl

CO3/1a€TCA SIHHAS HOPMATHBHANA CUCTeMa ynpaBieHus QY.

- IIpouece GOpMHPOBAHHA HOPMATHBHO-IIPaBOBOre 00ECIede N BHCAPCHI
3X B ympapnenne OY Bo MHOTOM cOBNagaer ¢ IpoleccaMd (QOpMHPOBAHMSA
OBINEMKONLHON HOPMaTMBHO-1paBoBOl Ga3bl M BKIIOYaeT B cebd Cleaylouue

3TaIkbl:

® ° [IOATOTOBATENBHEIH;
® [IPOSKTHPOBAHHE HOPMATUBHOIO ¥ pErIaMeHTaIMOHHOTO
obecreyenus;
® COTJIaCOBAHUE ¥ MPHHATHE HOPMATHBHOTO ¥ PErNIaMEHTAlOHHOr 0
 ofecnedeHus;

® Havyalo HCIoJab3oBaHag DX,

Bomnpocst Bregperins 3 MOIYT PAacCMAaTpHMBATHCHS KAK CaMOCTOATENBHO,
TaK X B KOMIUIEKCE ¢ JAPYIMMH BOIPOCaM¥, CBS3aHHBIMH C BHEJIDEHHEM
3NEKTPOHHOTO A0KyMeHToo00poTa ¥ bopMHpORaHMeM WH(QOPMAUKOHHOR cpensl
OVY. B tom cimygae ecnmu 3K BBomuTes B KoMmIuiexkce ¢ apyrumu FIC unu B oy
yXe wHcnonesyrores  apyrue HC, HopMartuBHO-IpapoBoe  ofecredenue

ucnone3oBanus pazmraHex FIC 1owkno ObITh cOriiacoBaHo.

HoaroroBuTeIBHBIH 3TAX
Ha nozroroBurenbHOM 9Tane ZonKHB! ObrTh OCYIIECTBISHH CleiyIOiiue

BHZEI pabor:
$

1. Osnaxomnenue GompumHcTB2 COTPYZHMKOB H OpPTAHOB CaMOYNpaBICHUS
OV ¢ pasnuunpivg papuasTamy 3K 1 DpefcTORIUME COOTBETCTRYIOIUMHU

H3MEHCHHAIMH B ACATCIEHOCTH npenonanarenei’r.




2. Opranusaups HeOpMaNbHOro OGCYMICHMS H CONMIACOBAHME IIOAXONOB
Y4aCTHHKOB 00pa3sOBaTeNBHOTO TPOLECca K RHENPEHUIO U HCMONB30OBAHMIO

C)"

3. Beibop sapuanTta gcnonssyemorc XK.

4
4. PopMupoBaHUe IPYNIBL pa3paboTku HOPMATHBHOTO u

PeriIaMEHTALHCHROIO ofecriegeHns.

TloaroroBKa ID1aHa padoT K KOMIINEKT2 HOPMATHBHO-1IPABOBEIX JOKYMEHTOR
npoBoARTCs rpyniol pabotaukos OV, chopMHpoBaHHOR pelleHHeM JYpeKTopa
)

OV unu o61mecTBeHRO-roCy AapCTBEHHOIO oprana ynpaenenus OV.

Ilpu MOATOTOBKE MPOEKTOB ROKYMSHTOB M TUlaHa paborT HeoOxommmo

TIPOBECTH AQHATIH3 FOTOBHOCTH YUYPEXACHHA K BHeApeHuio JXK:

» yposeHb VKT - komnerentsocta Corpymimkos OV, ee COOTBETCTBHE
tpeGoBanusM, HeoOXxowMEM Iy pabors! ¢ DXK;

® ICHXOJOTHYECKYIO roToBHOCTE CoTpyAHHKOB OY K HHHOBAlIHOHHON
AeATENbHOCTH M NOBBIIICHHIO KBaTHpriKalliH,

* TeXHHYECKOS OCHAMEHHE OV 1 BOZMOXHOCTb JOMOIMHUTENBHOTO
OCHAIIIEHHS,;

®  PAaCIoNIOKEeHNe KOMIIBIoTePoB B OY U opraHus3aluio JOCTyna K HHM.

Ha ocHOBaHKHH TIPOBEAEHHOTO AHANH3a ONPEACIAIOTCS OCHOBHLIE MOAXOIB
K BHempeHuro K, OCYIeCTRISETCS BeiOop BapuanTta JXK M paspabatsiBaercs

ntaH paboTel, B TOM YHCHE:

¢ onpeaessercs coctaB paboTHHKOB OV, y9acTBYIOIUMX BO BHEIPEHHH

XK,




¢ IJIaHHPYeTICs pacHpeiencHue obsasaHocTed Mo pabdore ¢ 3K Mexny
Corpyasankamu OY, y4aCTBYIOMIMMH BO BHEAPSHUH, CIIOCOOBI UX
B3aHMOJAEHCTBHS K CTUMY RUPOBAHUA;

* onpenenmm’cx HeoOxonumele TpeboBanms K 06ydyeHnIo paboTHHKOB
OY;

® Onpemensgercs COCTaB TeXHHYECKUX CPEOCTR, 3aefCTBOBAHHEIX B

paborax no BHeapenwo XK.

#
ITpu paspabotke niaHa BHEAPEHHS HEOOXOMUMO BHIZENHTH ITANbl, CPOKH U

OTIPERENKTE CONepXKaHUe PaloTH N0 CASAYIOMMM HaNPaBNEeHARM:

* OpraHuzalus obyueHus;
® TOAroToBKa TeXHdeckux cpeacts UKT u mporpamMmHOro
]
obecrnieueHns;
¢ Opragusanys XCATCIBHOCTH NCHATOTHYECKOT'O KOJUICKTHEA 110
pHEAPeHHI0 XK
¢ [IOATOTOBKa HH(OPMAaIM 1 3anonHenue 0aspl XaHHEIX;

* KOHTPOTH NPABUIBHOCTH 3AMOJHEHHA HHDOPMALHH.

Ilocne 3aBepinenus npefpapuTensROIO 3Tana qpekTop OV H3xaer npukas:

¢ npemunceiBarouyit QY uenonrsoBanye BribpanHo# Mogens 3K,

*  YKa3HBAIOIMit cpoku BRefeHMs 3K

* ONpeneNsOMIN NNAH BHITOIHEHNS paboT 110 MOATOTOBKE K
BHepeHio DK, BXIOYAoUpi I1aH BEIENEeHHA HeOOXOMIMEIX
pecypcoB.

JT1an NPOCKTHPOBAHUS HOPMATHBHOrO H periiaMeHTAKMOHHOro obecnedeHusd
f L
Janusli 3Tan BKIHOYaET B €05 OPraHH3alfio CIEeIYIOIUX MEpOTPUATHIH:

1. Vapaure pupextopoM OV npuxaza o OOpsAKe TNOATOTOBKH K

Henosas3oBaruo DX, coxepxamero:
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¢ CocTaB pabouei] rpyIIbl 10 PeaJIH3ANHH MOJENH (OYHKIHOHHPOBAHHA
L)
QY ¢ mcnonszopanuem DX

® periaaMeHT u cpoxu paborsl PT.

2. Ananua yJacTHHKaMH pabodell rpynnsl uMeloiietics sopmarusho# Gazs OV
M NOATOTOBKA IIPOEKTOB JOKYMEHTOB, BKIIOUA:
¢ 1iMal pabot ;IO peanuzanyy Moenu GyHkuHonposagua OV ¢
wenonk3oBanueM DK
® IPOEKTHl N3MEHESHUH B NEHCTBYIOMMX SOKYMEHTaX (JTOKaIbHBIX
aKTax) # TPOEKTHl HOBBIX JOKYMEHTOB (JIOKalbHBIX HOPMaTHBHBIX

akToB) OV, brHocgIMxea K HCIOMb30BaHu0 O,

3. Opraduzauns ¥ MpoBeneHHe obLIECTBERHOro O0CYXUCHUST paspaboTaHHBIX
IPOEKIOB HOKYMEHTOB., B OOCYXKHCHHH KaXAOre JOKYMEHTA IOIDKHEL
NPHHATE Y9acTHE BCE JMUA, YBIO AESTENBHOCTE OHH PErjaMeHTHPYIOT.
O6cyxaeHHe MOKET NPOXONMTE HA AAMHHHCTPATHBHOM COBELUAHHMH,
coOpauy TPYHOBOrO Kounextupa, coOpaHnd popdTened, XIacCHBIX

YYCHHIECKHX COOpaHHsIX | Ip.

4, Opranuzangs  paloTei IO  COONMIONEHHIO MPH  HCIoNk3oBaHME  O2K
Ay ‘ \vJ o
TpeboBaHuit 1 HopM Pemepansioro 3axoHa Poccutickoit Menepanuu ot 27

mronsa 2006 r. Ne 152-03 «O nepcoHanbHpIX JaHHBIXY.

5. Opraguzanus TPaROBOK IKCHMEPTH3H pabounx BapHAHTOB PAKA NOKATHHBIX

akKTOB (IPH HeOOXOANMOCTH).
t

Jran corIacoBRHUS ¥ NPHHATUS HOPMATHBHOH §a3nl

Ha nansoM sTane ocyigecTBasercs:

. PaccMoTpeHHe M COIMAacoBaH@e IIOATOTOBNEHHBIX pabovuel rpynmoi
NOKYMEHTOB OpragamMy 00IeCTBEHHO-TOCYAaPCTBEHHOrO ynparierus OY:

* [Iefaror{4yevkKnmM COBETOM OY,
9




¢ YOPaBiSIOLIUM COBETOM MY APYTUME YIIPABILSTOMIMMY OPraHaMu
ov.

2.B  cmyvasx, UpeAyCMOTPEHHHIX  3aKOHONATENHCTBOM,  HEOOXOMWMO
[}

coriracosaHue Psifia JOKYMEHTOR ¢ quenmeﬂem H UHBIMH CTRYKTYpaMIL

3.8 cnyvae Bm601ja Jns  BReApenws WHQOpMANMOHHOW cucremsr 3K,
paclonoKeHHOH Ha BHEITHAX CepBepax, aIMUHHCTPUPOBAHHE KOTOPOH
BEJETCH CTOPOHHEH OPTaHH3AUHCH, NOATOTOBKA M 3aKJI0HEHUS JOTOBOPOB,
PeryJMpYIOUIMX OTHOWICHHS [0 HCHOoNb3oRaHMO XK, B TOM dHcme
OUPEASATIOUMX FOPHANICCKH O0A3LIBAIONTYI0 OTBETCTBEHHOCTH CTOPOHHEH

OPTraHHU3aIUH 38 COXPAHHOCTE JAHHEIX.

4. Vajanyie Ha OCHQBAHHU COIVIACOBAHHLIX JOKYMEHTOB AHMpekropoM OV
MIPHKA33, B KOTOPOM:

* yTBEpPMAAETCA MI2H PabOT 10 PeaNH3aMy MONeNH
dyHxamoruposadus OV ¢ nenonssosanueM 3

* YTBepXKEACTCK PernaMeHT ASATENBHOCTH YIaCTHRKOB
06pa3013aTe;15H0r0 upouecca ¢ HCNons3oBanneM K, B peraaMeHTe
OIIPEIeNASTCH QTRETCTREHHOCTE UK 38 COXPARHOCTE TAHHEBIX;

o dhopmupyroTes rpymm (ompepensiores Corpyruauxy OV amu
NOXpa3AeNeHIA ), BEIIONHSIOINE TS HITH MHBIE 33434y 110 BHSAPCHUIO
¥ HoTonb30Banuio K;

* YTBEPXKAACTCs maH O0yuyenns (TOBBIECHHA KBaTnpUKaIn)
Cotpynuukos OV ¥ #x arrectaliii B 061aCTH HCTIOAb3OBAHHS
BriGpannoro 3K; |

® YTBEPKIAIOTCH PEIVIAMEHTE! HEATCIEHOCTA OTASTLHEIX Y IACTHHKOB
00pa30BaTENbHOTO NPOLIECCa, CBI3AHHEIE C HCTIONB30BARNEM DK, B
TOM QHCHE TIOTOXSHUA O IOAPA3AeNeHUNX, H3MEHEHHbIE

(paciinpentsie) JODKHOCTHbIE MHCTPYKIMH;

10




» pacnpegenstorcs yukipH cryx6 OV, BrnogeEHHX B PernaMeHTs!
ACATENHLHOCTH, TIO paboTHHKaM, TpynnaM padbotrrxos QY,
TO/pA3CICHHAM U BHEIIHHAM CTPYKTYpPaM;

* ONpPEeNnseTCd OTBETCTBEHHOCTS 38 HMCIOLMCECS ¥ IIJTAHUPYEeMBIE K
norrydyenro cpenctsa MK T-unbpacTtpyKTypsl, pacpeaeiaeHue 3TuX
cpencts no nomemenusm OV

. onpeuenmo"fc,q HacTpOKH I, MOpsA0oK 3aMOTHEHUS HCXOAHBIX

MaCCHBOB J4aHHBIX H T. 1.

IMpouenypa NpURATHA JOKATBHEIX HOPMATHBHBIX aKTOB OIPEAECIsercs B
Yerage OY. OV MoxkeT caMOCTOSTENBHO CROPMIPOBATE KOMIIEKT HOPMATHBHBIX

axToB, ofecneYHBAOIUY epexox k Hermonbzosanno 3K,

[Tpuxaz gupexropa OY 00 yTBepKIeHUN U BBEJEHHM B ICHCTBHE IIPHHATEIX
JIOKaNBHBIX AKTOB JOBOJIHTCS [I0 CBEJIEHHs! BCEX 3aMHTEPECOBAHHLIX CTOPoH. Ecnu
3aKOHOAATENBCTBOM HIH ycraBoM OV He ycraHOBNeHa QopMa oIyOlIHKOBaHUA
JOKISHEIX aKTOB, (hopMma IyONMKalMHy oOnpenelieTcs OPraHoM YIPaBISHUS,

IIPHHABUIHM aKT.

HMugopMauus o JIOKaNbHEIX HOPMATHBHBIX IPaBOBEIX akrax OV pomkaa
OBITH OTKPBITOM U JOCTYNHOM A4 BCEX YHAaCTHUKOB 0Opa3oBaTebHOTO NIpoLecca,

$YHKIMH H HHTEPECH KOFOpBIX OHH 3aTParHBaloT.

Apvvuvctpanuy OV creAyeT yUUTEBATh, UTO MHOTHE W3 NPHHATHIX
NOKAJIBHBIX 4KTOB, HANpHUMEP, PpACIIHPEHHBIE MOJDKHOCTHBIE MHCTPYKLMH,

(GaKTHMECKH He MOTYT OBbITh BEIIOJIHEHEI 10 Havana Qyakumonuposands 0K,

4

Kpnrepnn npumernmoct XK
l. O8a3aTeNbHEI ~ MHUHUMYM  OPraHH3al{OHHO-TCXHHYECKMX  YCIOBHH

Bnenpemm XK.
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Jia BemeHMs ywera y4eOHOH JeATeNSHOCTH B 3JIEKIPOHHOM  BHIE
HeoOXoaHMo 0DeceynTs:
® HAIKWIME TOKAIBHON HOPMATHBHOH Gashi;
¢ pabotocnocobrocTs MK T-nrdpactpykTyps! OV (B HacTHOCTH
NPOBOIHAA 1/ OecIpoBOAHAA JOKANbHAA BRIYHCHUTENBHAS CETh);
*  HaNHIME yc;poifrch moctyna' k K Amvmsncpani OY;
® OTKpBITHIH soctyn K 20K yuirenei;

» agMuRECTpuponanme” K.

2. MunuManbHele YCTIOBUS LU IWIOTHOTO BEJICHHA yUCTa.

[Nonxeri nepexos Ha BedeHHE yuera BbINOJIHEHHS YIeOHOH NpOIpaMMBl
cpeacreamMu DK HeBo3MOXeH Oe3 Iepexopdoro mepHoga. Illan nepexoja Ha
monHoe Bepenne DK jomken OpexycMaTpuBaTh  OprafW3alViORHBIE |
TeXHH4eCKHe BosMoxHOCTH OV id OpraHu3alilii B IISPEXOAHOM INEPHOne
NEAJOTHOTO BENEHUS ydeTa (B OrpaHHdeHHOM BapuaHre 0€3 OTMEHE!

CYIIECTRYIOLIEH CUCTEMEI yYeTa).

Hnst paboTe! D0 FaHHOMH cxeMe HeoOxoaumo ofecreqnTs:
® KOMIMBIOTEPHBIH KIACC HIM COMOCTABHMOE YHCIIO HHBIX YCTPOHCTB
AOCTYIIA K 331(;
* OTKpPHITHI gocTyn yaurenek k XK (Hanpumep, B yUHTENECKOMN ),
¢ rpadux paborel yeTpo#ceTs AocTyna K 3XK, RocTaTOUNBHA [UI1 BBOAR
JAHHEIX;
® pPErNaMeHT BKra3anus TEXHHYCCKOH B METOAWYECKOH IIOMOMIH

Ilegaroruueckam pabortarkam OV,

! Mon ycrpoficTeoM aocTyna k XK nommaerca moboe ofopynoBasue, Hossonolmes obecneturs paboty ¢ DK,
HanpuMep, KOMITBIOTeD, IUIARILET.

¥ ApvmreTpupoBanie K moxpasyMeBRET ero TEXHUTECKOoe H MeTomYeckoe obecieuenne. 3Ty GyHKLHK MOTYT
oCymecTRaRTbCA OTAABHEIM CoTpyauukoM OV uny cymecTeylOmMMY DITATHEIMM eAuHMUaMy, TpyHo3aTpaThl
MOTYT PaNIIYATECA JUIA PaInLIx BUAOB D)K.

12




PernameRT nOjpasyMeBaeT oOmMcanHe rpaduxka M YCIOBHH OKa3aHus
IIOMOLM, BKITIOUAs pacupefeneHue o0s3adHocTell 1 HeOOX0AMMYIO It OKa3aHHs

IHOMOII HHGOPMALMIO.
t

3. Ycmosus g BEenperus 9X B momHoM o0bemMe:
® ONTHMAalbHbIE YCIORHA — HaNugue pocryma Kk 34K B Kax oM Kiacce;
¢ KejarclbHBIC YCIOBHA — HANMYUEe MOOYIBHOIO 1ocTyna K I y

xaxkgoro Ilenarorudeckoro paborauxa OY.
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HerouHNKn paspaboTiy

1.

Pacnopsoxenve [lpaButensctsa Poccuiickodt ®enepamuu ot 27 despans

2010 r. Ne 246-p

Pacnopsaxenue [lpasurenccrea Poccmiickoit Pepepanyu ot 20 (heBpas

2010 roga No 185-}3

DenepancHeli 3ak0oH or 26 monz 2006 r. Ne 135-03 «O zammTe

KOHKYPSHLHID

Denepansnpi 3akon or 27 wrons 2010 r. Ne 210-03 «O6 opraHuzanuu

IPEAOCTABIIEHHS] [OCY AAPCTBCHHEIX H MYy HHIMITATBHEIX YCITyT»
Depepanbupii 3axol ot 10 wonx 1992 r. Ne 3266-1 «O6 obpazosanuum»

Qexepanbrerid 3axor or 27 wrona 2006 r. Ne 149-03 «O6 undopmanyy,
+

HH(QOPMAITHOHHBIX TEXHONOTHAX Y O 3alUHTE HHGOPMALHID

GepepanpHEil 3axk0H of 27 mont 2006 r. Ne 152-03 «O TepcoHATbHBIX

HaHHBIX»

QegepanbHEIl 3akoH oT 6 ampens 2011 r. Ne63-®3 «O6 snekTpoHHO!

MONIHCHY

[Tpuxaz Munobprayxs Poccum or 17 gekabps 2010 r. Ne 1897
«O6 yTBepHIeHHH (eepabHOrO Nocy JapCTBEHHOrO CTaHAapTa OCHOBHOTO

obmero obpazoBarium

10. Ilpuxaz Munobpraykn Poccum or 6 oxtabps 2009 r. Ne373

«O0 yTBRepXI¢HMH W  BBeAeBHMH B  JelictBMe  (elepalbHOIO

rocyJapcTBEHHOrO 00pa3oBaTeNLHOrC CTaHAapTa HavalbHoro ofbmero

00pazoBaHUD»
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11. llprkas MunoOpuayku Poccmu ot 22 amrycra 2008 1. Ne243,

BKITIOYAOIAN «AMUHECTPaTHBHEIH pertameHT Pocobprazizopay

12. IlmceMo MuuoGpazoranust Poccuu ot 20.nexabpa 2000 r. Ne 03-51/64,
]
BIUHOUAKOILEe «MeToRuYecKre peKOMeHAalHY 1o paboTe ¢ ZOKyMEHTaMH B

00meo0pa3oBaTSIBHEIX YIPESKICHITX»

13. [lpakas Poccrata or 27 moma 2009 r. Ne 150 «O6 yreepxerun
CTATHCTHYECKOTO MHCTPYMEHTapusa Ans opranusaius Pocobpazosanuem

4+
CTaTHCTHYECKOro HAOMoONeHHs 33 [esTeNbHOCTHK  00pa3’oBaTenhHBIX

YUpeKReHUN»

14. Mprxas Murmpoc CCCP ot 27 nexabpg 1974 r. Ne 167 «O seperun

MIKONBHOM AOKYMEHTAIHH

15. ITpuxas Munznpascoupazsatas Poccun oT 26 asrycra 2010 r. Ne 761w
«O6  yTBepkmeHUH EpmHOro  KBaNAGHUKALKOHHOIO  CHPaBOMHMKA
OOIKHOCTEH pYKOBOIHTENeH, CHOelHalHCTOB M CIyXalux», pasjel
«KpanupuKaUHOHHbIE  XaDAaKTEPHCTHKM  AOJDKHOCTEH pabOTHHKOR

oOpaszoBaHum”

16. TOCT P UCO 15489-1-2007. Cucrema CTAHA3PTOB IO HHOOpPMALUY,
GUOIHOTEYHOMY H U3ZATENBCKOMY Jely. YIpPaBleHHe JOKyMEHTaMH.

Obue TpeGoBauys (3xBuBancHT 1SO 15489-1-2001)

17.TOCT 34.602-89. TexurUecKoe 3aJaHpe Ha CO3/IaHHEe

aBTOMATH3UPOBAHHONU CHCTEME!
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1Ipuaoxenne 1,

£
Komnnerr 10KyMeHTOB AaH BHEAPEHHS H HenoJibzosanua 37K

Kommiexr  goxymertoB OV, ofecrmeymBaloimpiii  BHEAPEHHE W

ucronb3oBarHue 3K, TOKeH, Kak MUHHMYM, BKJIOYATh B cebx:

e 1IaH paboT J10 BHEAPEHHIO 3K;

e KOMIUMEKT [OKYMEHTOB WO OOECIIEUEHHIO0  3aKOHOAATENBHBIX
TpeCOBaHMI O 3aLINTE IEPCOHANBHBIX JaHHBIX;

e KOMIUIEKT JONONHEHWH B  (QYHKUHOHANBHEIE  OOA3aHHOCTH
pabotHuKOB OV, cBA3an#HBI ¢ BeeaueM 3K

s PErmaMenT e:enemm XK

e DEIIaMEHT IpepocTaBleHusa yenyrH OJ  (uHbopMupoBaHHs
OfYdalOMKUXCA ¥ WX pomuTenell (3aKOHHEIX IpEAcTaBUTENeH) o
pe3ynbTaTax o0yueHHA ),

o npukaz pykoponuTems OV o© BHeNpeHHu B  JEATENLHOCTH

oOpaszoBaTensHoOro yupexaenus 9.
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Hpnaoxenue 2.

[Ipumep npuka3a pyxosoauTens OY o sHe[peBAH B AeATEIbHOCTH

ofpaszoBaTeabHoro yupexneans 33K
f [Tpuxasz Ne

no OV Ne oT 20 r

O BHEAPEHHH B YOPABIEHUE JIeATENLHOCTEI0 QY 3JIeKTPOHHOTO XKypHana

C nenero COBEPUICHCTBOBAHS uH(GOPMALMORHOro ofiecneyerus NpoNeccon
ynpasieaus OV, MiasHpoBaHUA H OPraHH3aLHH y4eOHOIO IIpoLEcca Ha OCHOBE
BHeApeHHA HH(POPMalMOHHBIX TEXHONOTMH B COOTBETCTBMH ¢ llpmKasom
Munsnpasconpassurid Poccuu ot 26.08.2010 Ne 761H 1 cTateeil 74 rnassl 12
pasgena I TK P® «sMmeneHne onpeneleHHbIX CTOPOHAMH YCIOBHH TPYAOBOTO

AOTOBOpa 11O npnqnﬂaﬂ{, CBAZ2HHBIM € H3MCHCHHUEM OpPraHU3alHOHHBIX HIH

TEXHOJOTHIECKIX yCIOBHI TPy Kay

ITPHKA3BIBAIO:

1. YTBepouts: )
«ILtan paGor no BHeaperuro IXK» (Ilpwiokenne Ne );
«PernamenT Begenusa 9)K» (Ipunoxenune Ne_ );
«PernaMeHdT OKasaHHa rocyaapcteennon yenyru 30y (TIpunosxenve Ne );
«AHCTpYKIKIO IO BEIEHHIO YYeTa yueOHOH AeATelpHOCTH ¢ IOMOMUIBIO
IXK» (Hpunoaxeﬂr;e N )
«PernaMenT oka3aHus oMoy npu pabore B 340 (Ilpunoxenue Ne ).

2. Tlposectu Brepperwe OXK B coorsercTBUm ¢ I'paduxom pabor no
sEeapenmio 3K (TIpunoxerye Ne ).

3. Henomesosars 9K 1y QHKcaUHH BCeX BHUAOB YPOUHON M BHEYpOUHOH
IOeATeIbHOCTH, B TOM YHCJIE YPOKOB, (PaKyNhTaTHBOB, KPYXXKOB, 3aHITHUH

rpYTIEl NPOATIEHHOTO AHS.
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4,

5.

3aM. HMpexTOpa IO obecrieduTs KOHTPOJb 3a

peonHenHeM I'padirka pabot no BEeaperuo 3XK.

3amecTHTE IO (;11\;) Jupexropa no YBP 00eceYnTh

uadopmanHoHHoe HamomueHne 30K no Mopmymio «YueGHBIH mpoiecey,
OpraHH30BaTh KOHTPOAL 332 CBOCBPEMEHHOCTHIO M NMPABHIBHOCTBIO paboThi
yauTesied-npeyMerHuKoB H KNACCHBIX pyKoBoOnuTeNeH no
HHPOPMALIMOHHOMY  HamolHcH#0  O0K  H  CBOEBPEMEHHOCTBIO
HHGOPMUpOBaHUS. POAWTENed O TeKyled W ATOroBol YCHEBAaeMOCTH H
HOCEIaeMOCTH 00y IAtONIHXCA.

BosmoxuTe Ha _ 0053aHHOCTH [0 KOHTPOXO 38 TEXHUYECKHM
obecnedenuem paboTsi DX COINIACHO LOMKHOCTHBIM 00A3aHHOCTAM /vmn/
BKIXOYHB HX B €10 *I(O.II)KHOGTHBIG 0013aHHOCTH.

BoznoxuTk Ha _ o0A3aHHOCTH II0 KOHCYJIBTHPOBAHHIO Yy4uTened mno
porpocaM pabotel 3XK cormacHO JNOJDKHOCTHBIM 00S32HHOCTIM /HIK/

BKIIIOYNB HX B €r0 JO/DKHOCTHBIE 0053aHHOCTH.

KORTpoIib 38 HCIIONTHEHHEM NIPYKa3a OCTABILIO 32 COOOH.

HJupexrop OV
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Hpanoxenne 3.
[puvMepHbIi Nepededs JI0OKaAbHBIX HOPMATHBHbBIX AKTOB, B KOTOPbIE MOKET

noTpeGoBaTLCS BHECEHNE N3MeRERHii 115 Henoab3osanna K

JIoKanbHbIe AKMbL, PE2AMERMUPYIOULe AOMURUCIPAMUSHYIO I (YUHAHCOBO-
XO3AUCIMBEHNYIO 0CAMEIbHOCID

- VYeras OV

- Horosop OV ¢ ponurensamu;
'

- HOJ'DKHOOTHBIB HHACTPYKUHH paﬁo*mmcon, B TOM YHCJIE AAMHHHCTPATHBHOTO

nepcoHala, penogasateneti, KIacCHbIX pyKOBOIHTENCH;

- Tlonoxenue o0 YCTaHOBIICHHH Ha}l6aBOK ¥ gomiarT K A0MNKHOCTHRIM

oKIIagaM COTp}’)J;HFﬂ(OB3 (TIONOKEHEE O CTAMYNHpPYIONEM (OHIE OIUTaTEl

TPYHa);
- TlonoxeHHE © BHYTPHILIKOJILHOM KOHTPOJIE;

. Ilonoxenwne 06 yueOHOM KabuHere;
p

- HMucrpyxoum no $e3onacHOCTH H YpaBuWiIa pabOThi Ha TPABMOOIACHBIX

y4acTKaxX, pabovmx MecTax, B y4eOHbIX KabuHeTax;

. ITonoxxeHue 06 aTTeCTALMH TeJATOTAIECKUX KaapOB.

£

Joxansisie akmol, peznameRmupylowe npasa PRacmuuKoe oopazoeamensHozo
npouecca

- IlpaBuna nupuema B OV,

- Ilpabuna HOBEJCHU 06y yaroImuxcs;

} B oTHOmeNMA MY, BRIOMHAIOMAX JONONHHTENLHYIO RAIPYIKY N0 obecneueHmo GyHxunonupoarus XK, ecnn
NanHas ACATEABHOCT HE MPSAYCMOTPEHA X OCHOBHBIMN 00A32HHOCTAMH,
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- [IpaBuna sHyTpennero pacnopaaka OV,
- Tpynoso# forosop (KOHTPAKT) ¢ paGOTHUKAMH,;

- Ilonoxxewde © cuCTeMe OUEHOK, (OpM, [OpSAKe H TEePHOJITIHOCTU

NPOMEXYTOUHOH M MTOTOBOM aTTecTamHy 00YUaIOIHXCS;

- Tlonoxense o xpaweHuH pafor oGywarowerocs ¥ wHbOPMALKWM O €ro J

¢
AOCTHXCHUMAX

- Tomoxenne o QopMax Momyderns obpasobanys B faHHoM OV (3xcrepnar,

caMoo6pa3013aHHe no MHIAUBHAYANBHBIM MpPOTPaMMdaM, TIOJOXEHHE O

cemeltHoM OOpazoBaHuK, MOJOKEHHe O CRBOOOMHOM IOCEIICHUK YJeOHBIX
L]
3aHATHH, U Ap.).

JoKanerivie GRMBL, PE2AMERMUPYIOUHE OCAMENBHOCTTG NPOPECCUOHATBRYIX
00vedUHEeR U

- [lonmoxenge O MEAArOTMIECKOM COBETE,;
- [Tlonoxenue o TBOPYECKUX rpyNMnax;

- TlonoxeHwe 0 METOUYECKOM COBETE;

- Ilonoxenpe o Katl)pnpg;

I

- KoJiJIeKTHBHBIH ZOTOBOp MEXNY YYPEKLEHHEM U PaDOTHHKaMHU.
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punoxenne 4,

Dpumepusiii persiavent Begeruss K
1. Obmue monoxeHAs

1.1. HacTosmuik JHOKyMeHT OIpefenser ycjaoBHs M npaBuna efenus DK,
KOHTpOJIA 33 BegeHHeM DX, npoueaypbl obecriedeHUs JOCTOBEPHOCTH BBOAUMEIX
B OX IJaHHBIX, HaZEeKHOCTH HX XpaHCHHS M KOHTPONA 38 COOTBETCTBHeM OXK
TpeOOBRHAIM K ZOKyMeHT0o000poTY, BKIIKOYAs cos;zaﬁne PE3EpPBHLIX KOIHIA,

TBEPABIX KONMH (Ha OyMEKHOM HOCHTENE) U JIp.

1.2. B cooTBeTcTBHM ¢ HOeHCTBYHOWIEM 3akoHofAarenscTBoM OV Bnpase

CaMOCTOATENBHO BEIOHpaTh (GOPMBI YueTa BEINONHEHUW yueGHON TpOorpaMMBl.

1.3. OTBEeTCTBEHHOCTh 338 COOTBETCTBHE Pe3ynsTaToB y4ueTa ﬂeﬁCTBy}OH.IHM
f
HOpMaM H, B HaCTHOCTH, HaCTOALLEMY PCTIIaMCeHTY H JICKAJNbHBIM aKTaM, HECET

pykosogutens OV,

1.4. OTBETCTBEHHOCTD 3@ COOTBETCTBHE JAHHBIX ydera dakTaM peaH3auy

y4aebHOTO MpolLecca IEXUT Ha pykosoauTesie OY.
#

1.5. Ilpm Bepmenuw y9era HeoOxogumo ofecreunts cobmoneHue

3aKOHOZATENBCTBA O NIEPCOHANBHBIX AAHHBIX.
2. O6mpe NpaBuIa BeJEeHYs y4Yera

f
2.1. BHeceHHe MHpOpMalM¥ © 3aHATHH 4 00 OTCYTCTBYIOIHX HOMKHBI
TIPOU3BOAATECS IO AKTyY B AeHb NpOBeAeHYS. ECii 3aHATHE NPOBOIKIOCH BMECTO
OCHOBHOIO TIpenmojaBaTelisi, (akT 3aMeHBl JOIKeH OTpaXaThCs B MOMEHT

BHECEHHS YUETHOH 3amucu.

[
2.2, BHecerde B xypHan HHQOpMAaLHH O JOMAIIHEM 3aJaHHM JOJDKHO

[IPOU3BOAXUTECA B ACHER IIPOBCACHWS 3IaHATHA. 38,1121!{[/16 JOJIKHO BHOCHTLCHA B
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XKYpHAT He Mo3fHee, 9eM yepe3 | wac rocne OKOHYAHMS BCEX 38HATHH JAHHBIX

obyJaronxca.

2.3. PexoMenpyerts 3apaHee pasMelllaTh 3ai@HHUs, YTOOb Y O0yHarommxcs

Obl1a BOSMOXKHOCTE 3a6naronpeMeHH0 MINaHUPOBATh CBOC BPEMA.

2.4. Pe3ynsTaTsl ONERHBAHHA BHIIOIHEHHEX OOyvalommmucs paboT
OODKHBEL BBICTABNATBCS HE No3aHee | Heendt co JAHS HMX [POBEAEHVS B

COOTBETCTBHH C MPuHSTHMU B OY npaBuiaMu OLeHKH pabor.

2.5. ApxmuBHoe xj)aHeHHe YYETHSIX [J@HHBIX HNOJDKHO IIpelyCcMaTpHBATH
KOHTPOMAB 32 ux IIEJIOCTHOCTBI0O M JOCTOBEPHOCTHI0 HA IIPOTAKEHHUM BCETO
HeOOXOAUMOI'O CpOKa, HampuMep, ¢ IIOMOIOBK JIEKTPOHHOH IIOMIHCH.
ONeXTPOHHOE xpaHer'x_e APXWBHEIX  JI@HHBIX JOJDKHO  OCYLIECTBIATHCA

MHUHHUMAJIBHO Ha IBYX HOCHTCIIAX H XPAHUTECA B PA3HBIX NOMEINEH PIIX.

3. YcnoBus COBMEMIEHHOTO XpaHCHHA JAaHHBIX B SJIEKTPOHHOM BHAC U Ha

OYMaXHBIX HOCUTEILIX
)

31. B cnyvae meobxopumocTs Honons3opaHma JlamHsx K us3
3IMEKTPOHHON (POPMBI B K@UecTBe MEYATHOTO HOKYMEeHTa MH(OPMAIIHS BEIBOJKTCS
HA MevaTh H 3aBepAETC B YCTAHOBIEHHOM IOpAAKE. ApPXHBHOE XpaHEHHe
YYETHBIX JAHHBIX Ha OyMak#bX HOCHTENAX IOMKHO OCYINECTBIATBCA B
COOTBETCTBHH  C ,I;.eﬁCTByIOEIHM AIMHHHCTPAaTHBHBIM  perIaMEHTOM
Pocobpramzopa, YTBEpXKASHHBIM IpHKazoM MuHoOpHaykd Pocoun or 21 sHBaps
2009 . Ne 9.

3.2. Cpozpas BegOMOCTH MTOTOBOM YCIEIMHOCTH Kiacca 3a yyeOHBIH rox
BBIBOOHUTCA M3 CKCTCI:rIBI yucTa B TOM BHAC, KOTOpI:Iﬁ IpeyCMOTPCH
ReficTBYOIMMH TpeGoBaHMAMY apXuBHOH cyX6n1. Ecia gaHHBIE No yuebHoMYy

rOXy XpaHaTCs B IeKTPOHHOM BHJE, CBOAHAsI BENOMOCTE MOXET OBITE iepe/iaHa B




apxXHB cpasy IIo 3&BCpI}ICHPIH BEIeHUA YyYeTda B COOTBETCTBYIOHIEM KIHACCHOM

KYpHAe.

3.3. IIpy BedeHu: yvyera B 5IeKTPOHHOM BHAe HeoOXOOMMOCTH BHIBOZA
DEUHBIX Ha [Oe4aTh A UCLONb30BAHMY B KAUecTBe JOKYMEHTA OHPEHeNAeTcCs
COOTBETCTBHEM HCIIONE3yeMoi HHpopmaunontoi cucremst IOCT P HCO 15489-
[-2007 «Cucrema craugaproB mno dHbopMmanuu, OubnvoreydHoMmy w

U3JaTeNnscroMy Jieny. Ypasnenne rokyMenramu. O6mue tpeGopaHyny.
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Hpunoxenne 5.
IlpaMepHeIit periiamenT npenocTasaends yeayru 3 (mrdopmaposanus
ofiygaousxces ¥ HX pojuTeNed (3aKOHHBIX NpeAcTaBuTeNeH) 0 pe3yasTaTax

oby4yenus)

1. Ilpm BemeRHMH yuera YCHEBaEMOCTH C HCIONB30BaHMEeM DK
ofyyalomuMes ¥ HMX POAUTENsM (3AaKOEHBIM IIPEACTABUTENAM) O0CCIEWHBAETCH
BOSMOXXHOCTE OHEPAaTHBHOTO ITOMy4eHHA WHpopManuw ©6e3 ofpamenns «

corpynuukam QY (aBroMaTnyeckn).

Ias pomurencil (3aKOHHBIX MpPCACTAaBHTENCH), KOTOPHIE 3a9BHIHM O
HEBO3MOXXHOCTH KM HEXENAHAKM KCIIONb30BATh JOCTYI K 3IEKTPOHHEIM dopmam
npefcTasneHus urdopMaun, AoKHO ORITE obecrnedeHo HHQOPMHPOBAHHE O
pesynsrarax o0ydeHUA He peXke, YeM OJUH Pa3 B HeAeN ¢ HCIONB3OBAHHEM

pacncaatki pe3yianLTaToB.

2. PexoMeHZEyeTCd peryaspHo wHQOPMHPOBATH ofydatomuxcs W KX
poawTeneli (3aKOHHBIX HPEACTABUTENEH) O MPOFHO3E WX HTOrOBOM yCHENIHOCTH

00yvaNFXCcs 32 OTYCTHLIN NEpHOA (JeTBEPTh, TPHMECTP, IONYIORHe W TIp.).

3. HHbopmanus 00 HTOrOBOM  OLEHUBAHMH M  KOHKYPCHBIX

(3x3aMeHAUMOHHEIX) HCHBITAHUAX NOIDKHa OBITH AOCTYNHaZ OBYy4aloImuMca B ¥X
§

poZMTeNnAM (3aKOHHBIM IPEACTABUTEAAM) He IIO3XKE CYTOK MoCiae HONydYeHHs

pE3YIETaTOB.

4. Hocrapka nEdopMaiid ofydalolipMcd H HX pPOAHTENSM (3aKOHHBIM
HPEACTRBUTEIIM) MOXET OCYMECTBIATECA B COIIacCOBaHHOH (hopMe, B YaCTHOCTH,
110 YKa3aHHBEIM MU KOHTAKTHBIM JAAHHBIM, JTHOO BBEJIEHHBIM CAMOCTOSTENBHO.
[lepenava KOHTAKTHBIX NAHHBIX JOJIKHA OCYINECTBAATHCA POAUTE/IAMM IHCEBMEHHO
HIIH € HPKMCHGHKCM SINEKTDOHHBIX CHCTEM IIEPEAAYH ,IIQKYMCHTOB 3IIGKI’p0HHOﬁ

NORMUCHIO.
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CUCTEMBbI BEJIEHUS JKYPHAJIOB YCITEBAEMOCTH OBYYAIOHIMXCS
‘B DJIEKTPOHHOM BUJIE
B OBPA30BATE/ILHEIX VUPEXIEHUSIX
POCCHICKOM OEJEPALIAA

AIndp «OneKTpOHHBIR KYpHAI»

Yacts 2. EJJVHBLIE TPEBOBAHIA

Ha 20 ymicrax

Mockea 2012
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O0umue cBegeHAs

Haznavenne JOKyMenTa
Hacrosumit JOKyMeHT ycTaHaBNIHBaeT MHHHManbHbie TpefoBaHus K
]

vapopmannonneiM  cucteMam (MC), xortopele MOryT MCIONE3OBATECS B
obpazosarenpHblX ydpexaeHusx (OY) Poccuiickoit ®epepanuu (PD), B vactu
BEINONHEHHA 3aJad Yydyera YCIEBAEMOCTH M TI0CemMaeMOCTH 0o0yvaromuxcs.
YxasaHgble TpeboBauus - He orpaHugmBaror OV B wHcnonbzopawun  HC,

o0nafaoluX paclIMperHBMU QYHKIHOHAIBHBIME BO3MOKHOCTIMHE,

HudopMupoBaHue o0yvdaromuxcs W HX  poguTedeH  (3aKOHHEIX
npescraBuTened) o xoie yueGHOTO npolecca W WHAMBHAYANIBHBIX DE3yJbTaTax
OCYLIECTBIACTCA Ha OCHOBE HHOOpMAIMH  MeKTpoHHOro XypHama (OX) B -
cooTBeTcTBMHM ¢ TpeGopaHuaMH 3akoHa «OO oOpasoBaHMM», peTIaMEHTaMH
locymapctBerHOH yenyru  «lIpenoctaBieEHe HHpOpMauMd O  TeKyIIcH
yCIEBaeMOCTH YYauIeToCsH, BeACHWE JJEKTPOHHOrQ JHEBHHKA U 3JEKTPOHHOIO
JKypHana ycneBaeMoctH» (OJ[) M ApyIMMH HOPMATHBHHIMH HOKYMCHTaMU.
EnuscteenrsiM HeoOxofduMem TpeGoBanueM K DX st obecrieuenus yemyTh O]
ABJISETCH AH(OPMANHOHHEIN 06MEH ¢ COOTBETCTBYIOMUM CEPBHCOM M1 IIEpenayvy

HeOoOXOIMMEIX JaHHEIX.

Hacrosumii TokyMeHT npeRHasHaueH i paspaborunxoB 90X B uactu
obecrnievenris HeoOXxondoi GYHKIMOHATBHOCTH ¥ it AxMuBUCTpaTopos OV B
yacTH BrIOopa koHKpeTHOH MIC B 3aBUCHMOCTH OT NoTpeOHOCTEN B OpraH¥3aniu

y4eTa ¥ UMEIOINXCA TEXHUICCKUX YCIOBHH.

[IpuBeneHHEIE B HACTOAINEM XOKYMEHTe enuuble TpeboBanma Kk XK
dopmupyror ycnoeus ! mua . peanuzamuy  PegepansHEIX  TOCYZApPCTBEHHEBIX
00pa3oBaTENBHEIX CTAHAAPTOB HOBOTO TIOKONEHMSA (HAYaNbHOIO H OCHOBHOTO
obmero 00pa3oBaHHA) [0 CO3AAHWI0 HHPOPMALHOHHO-00pa3oBaTENBHON cpemsl

QY B yacTH:




b CbI’IKCB.I.I,HI{ X04a oﬁpasoaa'renbﬂor O IIpouecca #u  pEIYNBTATOB

OCBOCHMS OCHOBHOH 00pa30BaTEIbHON MpOTrpaMMBl;
f

® BOSMOXXHOCTH MHCIIONB3OBaHWY TAHHBIX, QJOPMHPYCMHX B Xoae
06pa3_0}3a'renbnor0 IIpouecca, MiuA PEIUCHHSR 3adad  YIIpaBJICHHA

06paBOBaTCJIBHOﬁ ACHICNILHOCTBIO,

» B3aumozelicyeus OV ¢ OpraHaMy, OCYIeCTBIMOUMMH YIIpaBIIeHHE B

chepe obpazoBaHus.

Pa3zpaboTunk

MunucTepcTBO 00pasoBanus W Hayku Poccuiickod ®epepauud. Mocksa,

Teepckas, 11. !

OcnoBsauns pis pazpaGoTKH

Hacrosumiit  noxyMeHT paspaboTaE B COOTBETICTBHH C INOpYyYEHHEM
npesuauyma Copera npu Ilpesunente Poccuiickoll @enepallid N0 PasBUTHIO
UHGOPMALIMOHHOTO ofuiectsa B Pocemiickoii ®epepanmu ot 22 xexabps 2010
rofia no Bompocy: «O BHEIPEHHH NIEKTPOHHEIX 00pa30BaTENBHEIX PECYpCOB B
yueGHbIH Npolece W MepaXx O METOAHYSCKOM M TEXHWYECKOH nojmepiie
MefIarOrOB Ha MeCTax» Mo pa3paboTke eAWHEIX TpeOoBaHWH X CHCTEMaM BEJCHHA
JKYPHAIOB  YCIIeBaeMQCTH  OOydaromuxcs B 2CKTPOHHOM  BHAE B

oﬁmeoﬁpwona'rem,ﬂmx YUpPCKACHHUAX.




Hcnoabiyemeie COKpalleHHs

Tepmun - _(‘)Hp_enenenne
UKT VindopMaunOHHO-KOMMYHHUKALNOHHEIE TEXHONOTHH
UcC HudopmannoHHas cHcTeMa
13(6 ITporpamMMHoe obecriedeHne
oy QOpazoBateNnsHoe yapexuenne )
OYO Opras ympasjieHHs 08pazoBaHus
IXK DNEKTPOHHEIA XKypHa
STHW_ o 3nek:fp0Hth71 IHEBHHK S

+

Hcenonb3yemble TEpMHHBI

Tepmun Onpenenenne
OneKTpOHREIH T1O unm 37eKTPOHHEIE CEPBHCKEL, OOECNESIMBAIOINNE YUET
HKypHAT BEINOJHEHHS YIeOHOH TNporpaMMsl, B TOM 9HCIE
YCIIEBAEMOCTH H NOCENIAaeMOCTH 00yHaloIAXCs
f
| DIeXTPORHBIH [TO wmu BneKTpoHHBIE CEPBHCH], obecleyuBarolde B
JHEBHUK SNEKTPOHHOM BUAE HHPOPMUpPOBaHHE 00ydalOUXcs H
HX poavTenciH (3aKOHHBIX MpeACTaBHTENeH) O Xoue M
pesynrrarax y1eGHOTo nponecca
AIMAHECTpaLHA IMpepcraBuren  agMAHucTpauuu  OY:  aupekTop,
10)' 3AMEeCTHTENM JUPEKTOPa
Cotrpyprux OY DPusnueckoe aAno, CBA3aHHOE TPYEOBBIMHK
orHomeHNsMA ¢ OV
ITexarormueckue Yaurens-rpeAMeTHUKH, TENaTOrd JOMOJIHHTEIBHOIO
paborauxu OY 06pa30BaHI, KIACCHBIE PyKOBOIHTE/M ¥ Ap.
¥
Texpuueckwii Corpyaruk OV, oCYIECTBIAIOMUA aMUHHCTPHPOBAHKE
crienpamct OY K

TNonszoBatenu XK

Corpynruxu OV, yvacTByWILHE B OpraHM3alvi MU
OCYIIECTBIICHHH Y4eOHO-BOCIMTATEIHHOIO IIpoLecca

[Monssosareny 30

Qbyvaroniuectd, KX (zaxoHHBIC

Hpe,IICTaBHTGJIPI)

poanTeny




Haznauenue n mejx cozpanua YK
Hean cozpanusa IXK

1. TloBrlIneHue kauecTsa obpazoBaHus 3a cyer:

® [IOBBIICHHS YPOBHS IIPO3PauHOCTH y4eOHOTO IpoLecca;

¢ aBTOMATH3al(HH YUETHHIX (yHKUuH;

¢ [OBBIWEHYS OOBEKTHBHOCTH  OLCHHBAHHSN  Y4YeOHBIX  JOCTHKEHME
00y YaIOLLHXCS;

¢ ynoOcTBa BefleHHA ydeTa H aHaln3a y4eOHOH AeSTeNbHOCTH, IOBBIIIEHHS!
HaJIeXHOCTH XpaHeHus “HbopMalyy;

® TMOBBIMICHHMsS YPOBHA COOMOAEHHA Mpas BCeX YYACTHUKOB YueOHOro
nporecca (COBEPIIEHCTBOBAHHA KOHTPOJIS 3a BBOAOM H H3MEHEHHEM
rEdOpMaLUH); ¢ |

¢ TSXHOMOTHYCCKOIQ pasBUTHA Y‘ICGHOFO nponecca.

2. ObecnieyeHre HpefocTasneHusi o0OOPa3OBATENBHBIME  YUPEXKIECHUSIMU
roCyJapCTBeHHOH YCIyTH «[IpeHocTaBieHHe MH(OPMALXHM O TeKyIUeH
)I'CI'IF:B&GMOC'I‘I'IF y4daleroecs, BCACHHC JJICKTPOHHOI'O JOHCBHHKa H
SNEKTPOHHOrO XYpHANla YCTIEeBAEMOCTH.

Hasnawenne K

YueT BHIONHEHHSA YUeOHbIX IPOTPaMM, B TOM THCIe:

¢ yYeT INpOBEEHHHIX 3aHATHH C OTPaKeHHEM TEeMaTHKH, 3aHATOCTH
Ilegaroraveckux  pabornuxoB OV,  OTWIOHeHHH  OT  paHee
3aIUTaHAPOBAHHOTO rpadmKa;

¢ yueT JOMAaIOHMX M HHEIX y4eOHBIX 3agaHui;

® YYeT pe3yNETATOB BHIMONKEHHS y9eOHON MporpaMMEl  O0YHAOIMUCS
(ycieBaeMOCTE);

¢  YUET [{0CeIRCMOCTH 3aHATHH OﬁyanOIIlHMPICZ.




OnucaHde THNOBHIX 328349 YY€TA YCHEBAEMOCTH H NOCEIRAEeMOCTH
o0yHANOIHXCH B 06pa3(:BﬁTeJ1belX yUpeMRACHUHX

Yuer peanusanny y9eOHBX NPorpaMM BERETCA paclpefieeHHEM 00pazoM
Beemu Ilemarormgeckumu paboTHukamu OY, B Hawane Troja KiaccHble
PYKOBO/IMTENIH [ODKHEI BHECTH Ha BCE NPEAMETHBIE CTPAHHULE! Kypliaia CIHHCKH

y4eOHEIX TPYIII CBOETO KJIacca.
b

PacpeneneHue npefMeTHLIX CTPaHMI N0 JKypHAJy ¥ 3aKpemNieHue HX 34
TleparoruueckyMn paGorankamy OY oCymecTBNAETCs Ha OCHOBAHMH yueOHOTO

IUIaHA M pacIpefleieHHA Harpyski Mexay [legarornueckumu pabotankamu OY.

[lenaroru oCyHIegTBISIOT 3aMONHEHHE KIACCHRIX JXYPHAIOB B YacTH
HHQOpMallMd O JaTaX TPOBEACHHA 3aHAIHH (B COOTBETCTBMH C PacICaHHEM
33HATHI), O TEMaX YPOKOB, NOMAINHWX 3afaHUAX, OLEHKax ofyuaromuxca 4 ob

QTCYTCTBUH O0yHAOWMXCA Ha YPOKaX.

B xonne oruerHeR nepropoB leparoruueckue paborteuxku QY noasomst
uTord yueGHOro mpomecca. KaxmoMy yueHHKY AODKHBI OBITH BHICTABJIEHEI
UTOTOBBIE OLEHKHM (MITH OTMETKH), HOKHA OBITh NpOBeNeHa CTATHCTHYECKad
OLIEHKa NpPOBEJEHHBIX 3aHATUH Ha COOTBETCTBHE Y4YeOHOMY IUIaHy, 10 THIIAM
3AHATHI, 110 [OIYUeHALIM pesysibTaTaM. B ciydae GonesHd ydeHHka MoxeT OBITh
HasHayeHa OTCpOYKa Br:lcranneﬂm eMy uTOroBo#l oneHku. MTOroBBIe OLEHKH
OyONApPYIOTCA B CBOJZHYIO BEAOMOCTL B KOHIE KHACCHOrO XypHana. CponHad
BEAOMOCTE XOJDKHA OBITh liepefaHa B apXHB uepes 5 JleT XpaHeHus xypHana 8 OV,
Ilo uToram roma cocraBifeTcd CBOJHAA CTAaTHCTHYECKad TablHMUa YCIEIHOCTH
yae6Horo mnpouecca. KoHTpons 3a BemeHueM ydera yueGHO-NeHarorudecko
JOXYMEHTALMA W XpaHeHHe XYPHAIOB OcyIuecTRIieT Anvuructpamys OY. Ipu
HQNWYMH KAgpoBLIX PecypcoB paboTa pacHpeAcHseTcs MeXAY HECKOIbKHMH
coTpyaHHKamMH  yueOHOH wacTd. KOHTpONE  MOApPasyMeBaeT  HECKOJNHKO

HanpaBNeHMH:




® JIpOBEPKA CBOSBPEMEHHOCTH OTPAXEHMA B )KYPHaJIe 3aHATHIL,

* IPOBEpKa CBOGBpe;VIGHHOCTH BBICTABNEHY OTMETOK;

* TpOBEpKa NANOJHFEMOCTH OTMETOK (B TEREHNE OTIYETHOTO TIEPHOTA);

& IPOBepKa OTPAXKECHUS IOCEIAEMOCTH 3aHNTHIA,

* DpoBepKa BHIIONHEHNS yueOHOH 1porpaMMbl;

* IpoBepKa 3aMOTHEHUS pasnesa JOMaImHAX 32 aHul;

® IIpOBEpKa mﬁmamnnx 3a/laHAl Ha COOTBeTCTBHE BO3PACTHEIM 0COOSHHOCTSM
ofyqaronpExcs, TPeOOBAHUAM 10 COAEPKAHMAIO i 00BEMY;

¢ y4eT 3aMCHEHHBIX U NPOIYINEHHBIX yPOKOB (3aHSTHH);

» BeAenue Tabeis yieTa padouero BpemMenH [lefarorudeckux paboTRHKOB.

JUlt noNHON 3aMeHBl TPAMUMOHHOrO HokyMenTooGopota OV  ma
OYMaKHBIX HOCHTEIAX HeoOX0MUMO 00€CiieYdTh HHCTPYMEHTAPHH AT OTPaXeHHUs
B BIEKTPOHHOH PopMe Kak MUHUMYM TeX e QyHKIUH. HacTe byHKIHOHANEHEIX
oBs3anAOCTEl HpH 9TOM  HeoOXOUHUMO aBTOMATH3MPOBATh. FKlcmone3oBaHke
3JEKTPOHHEIX cNocoGoB 00paboTkyd WMHpOpPMAIMH [MO3BOJILET JIYUIIE OTPA3HThL
MHIHBHAYANBHYIO YCTIEBAEMOCTE YYEHMKOB, M30€Xarh B psle CNyYdeB BHIBOAa
u36HITOUHOA MHpOpMaiy (HAIIpEMep, YCIIEBAEMOCTH TPYNTH 00yHaoNmxcs),
KOrZa B 3TOM HeT HeofixonnMocrn (ranpuMep, TpY IPOBEPKE YCHEBAGMOCTH

NPEANONAraeMeIX MEAATHCTOR).

PasBuTHE CHCTECM OLGHKH KadecTsa oOpasoBammst TpebyeT NMOZIEDMKH B
paMKax aBTOMATH3UPOBAHHOH CHCTEMBI PA3JMYHBEIX BHAOB  OLCHUBAHHA
(Rampumep, Rpmepnam:nmx). Hesarensrocts [IpaButenscrea PO mo mepesoxy
rOCYAApCTBEHHBIX YCIyT B 3MEKTPOHHEIA BHA ompefelsier HeoOXOM¥MMOCTE
MHGOPMHPOBAHHA O0Opa3OBaTeNbHBIM  YYp&KIOeHHeM o0ydaromuxces H  HX
pommTeneif (3aKORHBIX MpeAcTaBuTeNeH) O XoAe H® pe3yApTaTax yueOHOro
npougcca B ICKTPOHHOM BHMZAE, B YacTHOCTH NOCPEACTBOM IOpTaia

rOCYA@pCTBEHHEIX YCIYT!




Tpedosanns k I2K

TpeGoanus Kk cTpykType 3K

1. OynximosamerocTs JJK MoxeT ObITE peannsorana B BuAe eauHoil MC unu

B BAZIe HAGOPA OTAENHHBIX DYHKIHOHALHBIX MOy e .

TpeGopanus K GpyHKUHONIHPOBAHHIO

1. ®yrkumonanssocTs XK nomwkna obecneduTh BO3MOKHOCTE  IIOMHOM

3aMeHbl TP3IUITUOHRBIX }K}’].')HaJIOB2 Ha GYMa)I(HOM HOCHTENIE B JaCTH y4eTa

BBHIOJHEHHS y4eOHol nmporpaMMEel (6e3 aHKeTHBIX, MEARIUHCKHX K ApYTHX

AOMMOJIHUYCIIBHBIX HAaHHBIX, YY€T KOTOPBIX MOXCT BCCTHCh APYTHMHA

cpeacrsaMy, B TOM YHCIIE BHCI(TPOHHLIMH).

2. 9X nomken oGecnewupark morpebroct OV B MacTH ydera peanusauyu

yueOHOH IporpaMmel, B TOM YUCHE:!

B BeJIelHY HEOGXONMMEIX CTPYKTYP YueBHOTo roja’;

B OTPANKEHUHU CHOTEM OIEHHBAHHSA, HCIOTE3yeMsIx 8 O

B IpeoOpa3oBaHUH pPe3yNLTATOB U3 OXHOM CHOTEMB! OLECHHBAHM B
ApYTyIo';

B JIeJIeHAH KJIaCCOB Ha IPYIINEI [IO Pa3NydHbiM IPEAMETaM;

B bopMUpOBaHMH Y4eOHBIX Ipynn npu mpodwisHoM ofydeHud, Ha
ONEKTHBHBIX Kypcax, ¢akynpraTMBaxX, KpyXkax, MpH pabore Haj
[IPOEKTAMH H T.IL;

B copmecTiMocTd ¢ gpyramu UC, ncnonssyemoivu 58 OY.

' [To pemenmc OV,

¥

? KnaccHu1e XypHAMBE, 7y pPHATE! PaKyNBTATABHMX JBHATHH 1 JIp.

* Hanpumep, weTeepTeil, TPUMECTPOB, NOAYroaut, Mogynelt ¥ .11,
* Hanpumep, nipu nepeaope 100-GanbHoit OLIEHKH B TPRARUHOHHYIO S5-TH Sabuyio.
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3. OyHKXUMOHMPOBaHHe U Hcionb3osanre XK MOMKHO OCYIIECTRIATHCA B
COOTBETCTBHH C ASHUCTBYIOINHM 3aKOHOZATEILCTBOM PQ®, B TOM 4ucne ¢

3aKoHOM OT 27.07.2006 152-®3 «O nepcoHanbHBIX JAHHBIX).

4. CpepcTBa  afMHMHUCTpUpoBaHuMa OJXK  JOMKHEI  NpeAyCMaTpUBarh
BO3MOXHOCTH afanranud (mpucnocobnenns) I K H3MEHEHUIM TPOLECCOR

¥ MeTo[0B yrpasneHus B OV e3 obpamenus x paspadorunxam [10.

]
5. Apvarucrpanass QY  Hecer orBercTBeHHOCTh 3a OecnepeGoisHoCcTh

06pa30BaTENLHOIO IPOLIECCa € Y4YeTOM pHCKOB TexHuuecknx cboes K.
Jiis xomneHcayuuu pHCKOB TexHudeckux cboes B OV [MOmKHEI OHITH
NPEAYCMOTPEHB! MEPEI TI0 BPEMEHHOMY OCYIIECTBIEHHIO 00pa30BaTENILHOTO

npolecca 6e3 pendnma K.

TpeboBaHus K 3PrOHOMHYHOCTH H TEXHHYECKOH ICTeTHKE

1. HMurepdeiicer - 9K  momxes!  OHITB  MHTYWTHBHO  TOHATHBIMH = #

NPUOTHIXEHHBIMHE K hOpMaM TPAIKITHOHHOTO KIaCCHOT'O Xy pHANa.
4
2. XK nmomxen obecneunmBarh ONEPATHBHEIA OTKNMHK (He Oonee 5 CeKyHI Ha

OMHOYHYIO OIIepAIMI0) HA THIIOBBIE 3AIIPOCH MOJIL3OBATENA B YCIOBHSX
BefieHus 3aHaTHa B OV, B ToM gHcre mpu ogHoBpeMeHHOH pabote ¢ 3K
cornacHo pacmucaHmo Corpyasuxos OV, CroxHubie onepanyd To
CUHXPOHU3AIHA THAHHEIX, TIOCTPOEHHIO OTUETOB, NMepeBogy OY Ha HOBEBIM

y9eOHBIT FOX H T.A. MOrYT 3aHBEMaTh 60jee NpoROKHTENBHOE BPEMA.

TpebosaHAs K HAZESHKHOCTH H TEXHHUECKOMY 00CHYKHBAHHMIO

1. Pabouee Bpems 3K onpenensercs pexumoM He MeHee «20 9acoB B CyTKH, 7

nHel B Henemoy ¢ 06.00 no 02.00 cnexnyioniero JHA 1O MECTHOMY BpPEeMEHHU.
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2. Cpenuuii yposeHs, AocTynHOCTH 30K gomxes OHTE He HIDKe 99% paboyero

BpeMeHy K.

3. B cnyuae pasmemienns OXK Ha JIOKalbHOM CEpPBEpPE PErNIAMEHTHEIE paboTel
MOTYT TpPOBORHTSCS B Houroe Bpems ¢ 02.00 no 06.00 no MectHOMY
BpeMenu. Boiee s IpOJOIIKHTENEREIE perilaMeHTHBIE paboTsl (He Oonee
1 cyTOK} MOIYT NpPOBOAUTHECA B KAHHKYISPHOE BpeMs C YBEIOMJIEHHEM
nomp3oBaTeNied 3a | Heaemo mo Havana pabor. B cmywac BHemHero

HutepHet-cepBuca (06Na9HOro CepBuca), periaMeHTHble paboTH He

AOOKHBL BnUaTh Ha pabory DX, png uero crmeiyer IPHMEHATH
]

COBpEMCHHBIC TCXHOJOTHH.

4. Apapuitnle pexxumsel paGorsr 30K (Bomee 1 Haca mpocrod), BKIOHYas
HEeZOCTYIIHOCT: CEpBHCA 110 CMeXHEIM IpHYMHaM (Hamppmep, c<bou B
pabore cern HUHTepHeT), B TeyeHue yueOHBIX [EPHONOB HE AOIDKHE! OBITH

’

yame 1 pasa B MecAL.

5. Tpu opraumsamuy paboTH 06paszoBaTeNsHOro yupexeHns ¢ 3K gomxHa
OTCYTCTBOBATH TPAHCIPAHWYHAS Ilepeiaya MAHHEIX, JadHBte DMK
oﬁpasoaa'renmorq YUpeXEHHA He AO/DKHBL pa3sMemaTbCss Ha cepBepax

BHEMIHUX Opranusanmif, pasMeIleHHbIX 3a npenenamy PO,

6. B cnyuae mecoorsercTBys BriOpasmodi peanmianpn XK TpeGoBaHusIM
macTosmero goxyMenta (L.m. 1-5), Ammunucrpanus OY HomkHa BHOpaTh

APYTYIO PEaiH3alFIo XK.

$

% 1% - 12 MUMYT 1IPOCTOA B CYTKH.

11




TpeﬁoBalmﬂ K 3a0iuTe unq)opmamm OT HeCAHKIOMOHHPOBAHHOTO A0CTY A

1. MomxHs! 6517k NPeayCMOTPEHb! CPEACTBA aBTOPHM3ALMH U Ay TeHTH MKALHHI
nmons3oBaTeNeH, ofecmevHBalONIMe — pasrpaHMdeHHe NpaB  ROCTyna

[TomwzoBareneit 3.

2. Jomxna ObiTs 00ecnieyeHa 3alMTa IepCOHAIBHEIX JdHHBIX B COOTBETCTBHH

¢ TpeGOBaHWAMH 3akoHoAaTensCTBa PO.

3. Magopmarus 06 00y4aromuXcs NOMDKHA OBITE MOCTYNHA HCKHOYHTENBHO

Cotpynunkam OV, ygacTByromyM B yaeOHOM ITpoIecce.

4. Jlomkro  OBITH  [PEAYCMOTPEHO  IPOTOKONMPOBAHHE  JAeHCTBHH
TMomezoBaTeneit 10 BHECCHMIO H H3MEHeHHIO HHpopMaunn B OX ¢

perucTpanueit BpeMEHH U aBTOpCTBa.

‘TpeGoBaHus 1O COXPARHOCTH RAGOpPMaNUR

1. B pomxen obccneywBaTh BO3MOXKHOCTE APXMBHOTO XPaHEHHI JaHHBIX (B

TOM YHCITe Ha BHENTHHX 3JIEKTPOHHBIX M 6yMaKHBIX HOCHTENSX).

2. B 32X pomxro OHTE @pemgycMOTPEHZ BOSMOKHOCTE PE3E€PBHOTO
xonvpoBanus uHbopmaugn oTBetcTseHHBIM Cotpyanukom OV (mo
PACTIMCAHMEO W/WNMH OpHHYAUTENBHO), B TOM HHCIE HAa BHEIUHHE

#
SNSKTPOHHBIC HOCHTEIIH.

3. 3K pomxed OS5ecriedMTL JOCTOBEPHOCTh XPAHUMOH  HHpOpMAlluH,

NpeAYCMOTPEHHEYIO IIPaBHJIAMH BSACHHA 3JIEKTPOHHOIO ,1[0K)’M8HT0060POT&.
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4
Tpebopanud no nndpopMaunOHHOMY 00MeHY

1. 39X momwken obecnesusars GyHKIHH HHGOPMALUOHHOI'O B3AUMOAEHCTBUA C

pHenmnME VIC B cTasgapTHEX GopMaTax ofMeHa TaHHbBIMU',

2. X pomxen ofecneunBats GYHKUMH HMHGOOPMHDOBAHMS O XOXE U

pesynsratax. ydeOnoro mpouecca (/) mubo Blammoneitctsne ¢ HC,
peamazyrolitel Gyuxima I/,

Tpebosanns k pyaKuHaAM (3axa4am)

1]

1. X pmomxed ofecmeuwBaTh BO3MOXHOCTH BBOJA, XPaHEHHA U
HCTIOMB30BAHMA !
s CTPYKTYPH ¥4eGHOTO rofa (YeTBepTH, TPUMECTPH! ¥ T.0L.);
e CIHMCKOB H3yYaeMbIX IIPEIMETOB;
e CIIACKOB OB UAIOIXCS;
« cmuckoB Ileparorugeckux pabotHkoB OV
. CNIFICKOB KJ14aCCOB;
s CHHUCKOB Y4eOHEIX FpYHII;
» TeKyIlleH YyCeBaeMOCTH;

e TIPOMEXKYTOYHOH U HTOTOBOMH aTTeCTAlMH 00y JatoLIHXCA.

2. OX pomxen obecnievupaTh [TeqarornueckuM paborHuxam OV crexyroutue

BO3MOXHOCTH:
e YYET NpPOBENEHHBIX YPOKOB (3aHATHAN) ¢ BO3MOKHOCTSIMH 3aHECEHIA
AaTHl YpOKA, TEMEl YpPOKa, OMMCAHUWs WPOKICHHOIO WMaTepuala,

BEIIGHHOIC yUalDUMCsE TOMalIHEr0 3aJaHA ]

3
B ciywae nenonssopaus 30K B Bune sHeiIwere WHTepHeT-CeDBHCA PErIAMEHT HOTYSEHUA N BOCCTRHORICHNA
HHGOPMALHMK, 8 TAKKE OTBETCTREHHOCTD 38 COBIIONENHE TUX PETTIAMEHTOR AOMKHEL OBITh OTPANKEHES B KOFOBOPE C

oy.

13




3. K

perucTpanug  Qakta [PHCYTCTBHA/OTCYTCTBHA  YYalllerocsi Ha

3AHATHIX,

BBICTABIICHHE TEKYLUMX M HTOIOBBIX OUEHOK Y4YaIlMMCH B TPUHATOH

m OV chcreMe OHeHUBARNA,

yKazaHHe (aKToB 32MEHBI WIH COBMEINEHN 3aHATUH NPy 0TCY TCTBHH
f

OCHOBHOYIO ITeyarora,

BBOJI BeOpMaNMu3OBAHHBIX KOMMEHTAapHeB B OTHOLIEHHH y4eOHOH

' AeATeNbHOCTH 00YyYaronuxcs;

BHECEHHE pe3yNIbTaToB HCHbITaHWH, poBoauMbiXx B OY (3K3aMeHOB,
IIPOEKTOB, MPAKTHK H T.II.) IO OKOHYaHHH y4eOHbIX IIePHONOB NEpes
dopMupoOBaHUEM NTOTOBOH OLIEHKH,

oTpaxernne HHdOpPMaLUY O BRUTONHEHUH YIeOHOH IpOrpaMMeL;
¢bopMHUpOBaHHEe CBOAOK IO WTOrOBHIM OTMeTKaM (OLEHKaM) Ha
yaeOHbIX Kypcax, MpOIycKaM;

aHanus (GopMHUpoBaHME AHANHTHYECKHX OTYETOB) YCIIEBAEMOCTH H
IMOCEUIAEMOCTH 00ydarOLIHXCH;

BHECEHWE WUCIpPABICHHI B JaHHEIE ydeTra (TEMBI YPOKOB, OLEHKH,
JOMallHMe 3afaHus H T.OL) K OCYIUeCTBIEHHME KOHTPOJd 32

MCIIPaBICHHAMH B COOTBETCTBHY C ASHCTBYIONMM periamentom OV.

gomxeH obecrmedusath [lemarormgeckum  pabotHukam QY

HCIOMHMIOIIMM  (QYHKOMH  KJACCHEIX  PYKOBOJAMTENEH,  ClefyXolHe

BOSMOXKHOCTH:

s+ aKTyAmH3aus (KOPPEeKTHPOBKA) CIIMCKOR KNAacca A YYeGHbIX TPy,

s  AKTyamH3alHa (KOPPEKTHPOBKa) AAHHBIX 00y arommxes Klacca;

4. K

aHaJTN3 YCIIEBAeMOCTH 06 YJaroIMXCs H HOCEIAeMOCTH HMH 3aHATHI.

nomken  ofecneumate AmMuumgerpammn QY cnepyonwme
'l

BOBMOXHOCTH:
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e (QYHKHWOHATBHEIE Bo3MokHocTH Ilegarorwueckwx paborHukos QY
(m.2 mn.3);

e IPOCMOTP H PESAAKTHPOBaHME Beel nadopManuu 3X B cOOTBETCTBIU
c (I)yHKHHOI-;aIIbHHMH 003aHHOCTAMM H YPOBHEM JOCTYIa,

s pacneuarka HHopMammd w3z OX B COOTBETCTBMHM C
8 MHHHCTPATHBHEIMEA pernamMentamy OV

» (GOpMHpOBaHHE CBOOHOH BENOMOCTH HTOIOBBIX OTMETOX IO
cradJapTHOH QopMe Ha 6yMAaXKHOM HOCHTEIE;

 OIEpPATHBHBIH aHANM3 TEKYIUMX W UTOTOBBIX Pe3yNbTarToB y4eOHOMH
nesTensHoCcTH obygaromuxca u Iegaroruueckux pabotunxos OV

e 3xcropr uEGopManni u3 K B cTaHAApTREE GOPMATE! ARHHEIX [N
aHaIH3a H/H'JTH (GOPMUPOBAHAA OTUETHEIX GOPM;

¢ BBOJA B AXTY&UH3alMs CHHCKOB OOYYAIOIIMXCS, KIACCOB, yUeOHBIX
rpynu, ITegaroriyeckux paborrikos OY;

« OTpaXeHre ABWXeHHs ofyvarommpxcd (mepesoj M3 OJHOro Kiacca B
IpyroH, BHIOHTHRE);

» HacTpoOka ¢TPYKTYpH! yueOHOro roja (mepuofos obyJeHus);

» HaCTPOHKa CHCTEM OLIEHHBaHMs.

5. O pomken ofecneunBaTh TeXHWHecKMM CIIENHANHCTAM CIEAYIOLWHE
BO3MOKHOCTH:
« HacTpoiika CcTeMHbIX napaMeTpoB X, B TOM YK NOAKTOYCHHE
MM MMIOPT BHEIIEWX MACCHBOB AAHBBIX (CHHcOk Ilonpsoparene,
[Neparoradeckux paGOTHHUKOB, 06YHAIOMMXCS, IPEAMETOB H T.4.);
+ BegeHue (CO3gaHK® W peJaKkTHpPOBAHME) YYETHBIX 3anmced
T[lons3oBatepei;

o pemaxTupoBanue npoduis [TonssoBarteneit;

7 Hampamep, TXT, ODF, CSV, HTML, XML ¥ ap.




e HAacTpoMKa I':paB Jocryina [loap3oBarencit;

e OCYIIGCTBIEHHE pE3EPBHOTO KONHPOBaHHA ¥  BOCCTAHOBIEHHA
zpannaerx DX,

e (QYHKUIHM MMIIOPTa W SKCTIOPTA NARHLIX Mexny 20K u pHemmedi WC,
ueronssyemoil 3 OV

o 00 pemenufo Ajpvunuctpanuy OV wHble OYHKIWH, OTHECCHHBIE B

HAHHOM pa3feNe K APYTHM KaTeropuaM IIons3oBaTenci.

Tp86()BaHHﬂ K YHCIACHHOCTH 1 KB&JIH{!)HKQHHH HepcoHana

1. 9 mommxeH obecneunsars paboTy CIISAYIOUIHX KaTerOpUH ITOIB30BATE IeH:
. A)JMHHHCTp’a.lIHSI Qy;
» Jlemaroruueckne pabornuxu OV,
o TexHudeckue CrenuanucTsl (AIMHEHCTPATOPE! CUCTEMBI HA YPOBHE
oy);

» Jlpyree xaréropuy nonp3oBatenedl Ha YCMOTPEHHE ov®.

2. YucnensocTs nonn3osarenek DX onpepensercs noTpedrocTaMy OV,

3. YucnennocTs nepcoHana, obecneuusaiomiero pabdory K, onpesensercs
TEXHHYECKUMH XapaKTepUCTHKAMA ¥ HHCIpYKuye# wo sxemyatamuu WC,

peanmsyrome# byuxugy I, a Takxe norpebrocTamu QY.

4. HonyaeHue, 8BOJ ¥ pegakTupoBasne undopmammu B 3K momkusl OBITh
poctynuer js [Homesopareneit ¢ HaBpkaMH paboTHl B ceTH MHTEpHET H C

obucHsM 110 (tedcrossie 1 TAOMWIHBIE peaKTOPEI).

5. Anvuauncrpuposanne O (B ToM umcne, B yacTH 0a30BeIX dyHKUMI

OpTaHM3aNHK y4eTa y4eGHOTO mpomecca) MAOMKHO OHITH JOCTYNHBIM

¥ B om gucie, OTACTBHEIE xarerbpay Corpyasukos OV B cOOTBETCTBHE ¢ KX JOIDKHOCTHOH celmdukoH,
npeactasyresn OV, OpeacTaBHTeNH POAHTENBCKOHA 06IeCTBeRKOCTH, OPraHoB CAMOYNPAaB/SHHA K [ip.
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orBeTcTBeHHOMY Cotpyauuky OY ¢ HaBEIKamMH paboTh! B ceTd HTEpHET, C©
opucubiM 1O (TexcToBsle W TabnuyHEle penakTopkl), obiagaromemy
HAYASHHHIME HABBIKAMY aMuHEMCTPHposanns VICT .

$
TpeGoBanuga K BuAaM ofecneaeHus

TpeGoBaHus K IMHIBUCTHYECKOMY 0fecneveRHio

1. 92X momxeH QyHKIIHOKHPOBATH Ha PYCCKOM A3BIKE.

Tpebogannsa K NporpaAMMHOMY R TeXEHYeCKOMY 0GecneHenm o

1. 2K MoxeT ycraHaBnuBarbed HemocpencTseHHo B OV, b0 HCnonb30BaThes

B BHJIe BHenHero HuTepuer-ceppuca.

2.9 pomkeH (yHKUMOHHpPORATH B COOTBETCTBHH ¢ TpeGOBaHMAMH K
f
HafexHocTa cymecrBytomeli MKT-undpactpykrypsl OV ¢ peHcIByromen

JIOKANBPHON BLIUUCTUTEASHOM CEThIO WH B YCIIOBHAX €€ OTCYTCTBHA.

3. Joctyn, BHeceHHe U peAakTHpoBanue wuHGopmampd B XK moxer
OCYILIECTBISITECA ¢ HOMOMBIO Kak crenuaimsupoBanHoro 10 (Texnonorus

§
«KIIHEHT—CEepBEP»), TaK H mpumMeHeHueM obmenocTynHoro IO (MurepHer-

6pay3ep, 3NeKTPOHHAA TOYTA U T.IL.).

4. UcrionwpzoBanne X ¢ Beb-unrepdeiicoM HODKHO OBITE BO3MOXHO C

noMoIpI0 o01meAocTYNHEIX HHTepHer - 6paj36p03, MOAAEPHHUBAFOIIIUX
#

cTaHpapTet W3C (uanmpumep, Internet Explorer, Mozilla Firefox, Opera,

Google Chrome, Safari).

TpedoparHa Kk MeTOARYCCKOMY ODecIeHeHAID

? Ora  amMmEHucYpupobamdnx DK, pasmemesroro B3 OV, rnonomHmTenbioe Tpe6oBaHHe —  HABBIKH
ANMHHHCTPHPOBARNA cyinectBytomel B OY HKT-UHpacTpyKTYDEL
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e Paspaborunxamu 0K gmomxnel ObiTe NpegoCTaBHEeHBl HeOOXOMUMEIE

COpaBOYHBIE H MeTOAHYECKHE MaTepHanbl, a TaKe nporpaMma
f

KPaTKOCPOYHOIO NOBBIICHAS KBATH(HKALHUK MoNb30Barteneit (ne 6omnce 18

44coB).

¢ CrpaBodHBle M METONWYECKHE MaTepHalsl MOMKHBI BKIIOYATE B cebs

CIEYIOUIHE KOKYMEHTEI:

* PyxkoBoacrBo agMuHucTparopa 30K;
¢ PyxoBocTBa IS pa3HEIX KaTeropuil nonssopaTenei 3K;

. l]porpaMMa' obyyenus (ToBplleHus KBanupuranun) CoTpyAHHKOB

ov;

» JIpyrue HeoOXO4UMBIE CIIPABOTHEIE H METOAWIECKHE MaTepHaNs! (110

cornmacoBarmo ¢ OY).
#

s Pazpaborunkamu D7 pomxHa ObITH o0ecneueHa TEXHHYSCKAs NOANEPKKa

nons3oBaTened B pabogee Bpemsa K.

TpefoBaHuR K JOKYMEHTHPOBAHUIO

f .
KoMimieKT 3KCINIyaTalNoOHHOW AOKYMEHTaudM HOJDKEH COOTBETCTBOBATH
tpebopannsam ['OCT 34.201-89 n pmouaTes HCYEPIIBIBAIOIINE PEKOMEHIAIIHHA

IO OpraH|3anuy paboTsl, 00eCIeYHBAIOITHE:

® KCIIOJHEHHEe TpeGOBaHHH 33KOHONATENBCTBA 10 JOCTYIIHOCTH H
$
HaJEKHOCTH HHGOPMANHH, O TEPCOHANBHAIX HaHHEIX;
® HAaIeXHYw OKCINTyaTalHI0 B Clyyae pasIA4YHBIX HEIITaTHAIX

cATyauni.
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t

HcTouHHKH pazpaGoTKH

.t\)

Pacniopsmxenue [Ipasurensersa Poccuitckoit @esepauuu o1 27 denpans
2G10 r. Ne 246-p

t
Pacnopsoxenne [IpaprtenscTBa Poccuiickoii Mexepammu ot 20 despans

2010 roma Ne 185-p

depepansuplit 3axoH ot 26 mrong 2006 . Ne 135-d3 «O sawmre

KOHKY PeHIIHM

PenepampHbii 3aKkoH oT 27 woms 2010 r. Ne 210-93 «O6 opranusalyu
IPeAOCTaBIEHHS TOCY AAPCTBEHHEIX ¥ MyHHIUNANBHEIX YCITYT»

Deagepaipupii 3akor o1 10 mons 1992 . Ne 3266-1 «O6 obpazosarym
.}

denepanbuniii 3akoH o1 27 wmona 2006 r. Ne 149-03 «0O6 wndopmanuy,

HHOOPMALHOHHBIX TEXHONOTHAX M O 3all{Te HHPOPMAUKW)

Mepepanbumii 3akon oT 27 o 2006 r. Ne 152-03 «O nmepcoHaibHbIX

JaAHHBIX» $

Qenepaneunlid 3akon ot 6 ampens 2011 r. Ne 63-®03 «O6 37exTpoHHOH

HOOIMKECH»

ITpuxkaz MunoGprayku Poccwm ot 17 pgekabps 2010 1. Ne 1897
§
«Q6 yreepkaeHNH QeleparbHor0 rocy JapCTBEHHOro CTaHAApTa OCHOBHOTO

abmiero o6pa3oBaHID?

10. Ilpuxas MuwnoGprayxu Poccmm or 6 oxrabps 2009 r. Ne373

«O6 yrBep)kIeHHM W BBeEHAM B JNeACTBHE  (heAepabHOTO
¢
TOCYZapCTBEHHOIO 00pa3oBaTeNbHOTO CTAHZAPTa HAYATBHOTO  ofuero

o0pa3oBaHID)
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11.JIpukas MurobpRayks Poccuu ot 22 asrycra 2008 r. Ne 243 MunoOpHayxu
Poccum Ne 243, Brmovaronmi «AIMUHUCTPATHBHEIN  perjiaMedT

Pocobpramszopa» !

12. Ilncemo Munobpazopanus Poccun ot 20.1exabpa 2000 r. Ne 03-51/64,
BKMOTatomee «MeToauueckne pekoMeHAALHY o paboTe ¢ ZOKyMEHTaMu B

00m1e00pasoBaTEHBHEIX YIPEKTEHUAX

L
13. llpuxas Poccrara or 27 mons 2009 r. Ne 150 «O6 yrsepxaennn

CTATHCTHICCKOrC MHCTPYMEHTApusa 1T OpragM3alliy POCO6p330’B‘&HH8M
CTATUCTIYMCCKOTO HﬂGIIIOIlBHPU{ 3a GeqdTCHbHOCTLIO OGP&OBRTCHLHE{X

YUPESKACHHI
)

14. [Tpukas Munnpoc CCCP ot 27 nexabpa 1974 r. Ne 167 «O Benenuu

IIKOTBHON TOKYMEHTAIHN»

15. lpuxas Munsapasconpassutus Poccun or 26 asrycra 2010 r. Ne 7611
«06  yrBepkaepuH  EnmHoro  KBaMOMKAlHMOMHOINO  CHPABOYHHKA
JOKHOCTE! PpYKOBOZMTEeNeH, CHENUANMCTOB H CHY)XXallHX», pashen
«KpanuQuKkalHOHHBIE  XapaKkYePUCTHKH  JOKHOCTeH  pabOTHHKOB

obpazoBaHuA»

16.TOCT P HMICO {(5489-1-2007. Cucrema cTaHZapTOB MO HR(OPMaNUH,
OuOnHOTeUHOMY M M3JIaTeNbCKOMYy Helly. YIIpapneswe JNOKYMEHTaMH.

O6npe Tpebosanus (3xBusanenT ISO 15489-1-2001)

17.T70CT 34.602-89. Texaueckoe 3aNARHe Ha CO3JIalHe

aBTOMATH3HPOBAHMON CHCTEMBI

18. FOCT 34,201-89. Bupns!, KOMIIEKTHOCTD # 0603HAYCHME HOKYMEHTOB IpH

CO3HaHHK aBTOMATHIHPROBAHHBIX CHCTEM
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